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Getting started with Michigan Business One Stop 

 

New users to Michigan Business One Stop will need to register for a log in ID and password. 

Step 1:  

A user that is already registered will login with their One Stop login ID and password.  New 

users will need to register by clicking   under Start & Register. 
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Step 2:   

Next, complete the One Stop Registration fields and click .  All areas with a red 

astrick (*) are required.   

 

 

 

 

 

 

 

 

  

 

The number that 

is presented to 

you will need to 

be entered in this 

box. 
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Step 3:   

Registration with Michigan Business One Stop is now complete.   

 

Step 4:   

The registered user will receive an email providing the User Id and temporary Password.
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Creating a Business Profile in Michigan Business One Stop 

After proceeding through the One Stop registration, the business profile can be created. 

PLEASE NOTE:  All fields in One Stop with a red *, are required.  

Step 1:   

After login, select the option that indicates the type of business or service you are associated 

with and select go . 
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Step 2:  

Select an option based on the type of profile being created and click . 
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Step 3:  

To create a business profile, select the options that best describe the business and click   

.  Options selected will determine the path of additional questions answered.  

    

Step 4: 

Agree to the Legal Agreement Text by clicking .  Clicking  routes you 

back to the home page.  
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Step 5: 

After all questions have been answered, complete the ‘Identify Your Business’ section and click   

.  The look of this screen will vary, depending on the business type and previous 

options that have been selected. 
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Step 6: 

After submission, an address validation will occur.  Choose to select the address suggested or 

keep the address entered and click .  Please note: Often, the only difference from 

what was originally entered is the +4 zip code.  

 

 

 

 

 

 

 

 

111 Smith St 

Corunna MI 48817-1102 

 

111 Smith St 

Corunna MI 48817 

 



 

 9 

 

 

Step 7: 

Enter a mailing address for the business.  If the address is the same as the principal address, 

you can simply check the box indicating such and then click . 
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Step 8: 

Complete the ‘Identify Yourself’ section and click . 

 

 

Jane L. Smith
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Step 9: 

The ‘Business Contacts’ section is now presented; by clicking you can enter the additional 

business contact information.   Depending on the type of business, additional contacts may be 

required before clicking . 

 

 

 

 

 

 

 

111 Smith St Jane L Smith Corunna 
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Step 10: 

The ‘Business Addresses’ section is now presented; by clicking you can enter the physical 

address and/or click  .  

 

 

PLEASE NOTE: 

If you are not able to complete the business profile, clicking  will save the 

changes.  You can come back at a later time to complete the profile.  A ‘Complete Business 

Profile’ link will appear on the One Stop home page.  
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Step 11: 

The final step in creating a One Stop business profile is entering information in the ‘Business 

DBA/Assumed Names’ section.  By clicking , you can enter the DBA/Assumed name for the 

business.  If the business does not have a DBA name, click . 

 

        

 

The business profile is now complete!   

PLEASE NOTE:  If this is a new business, the user can now proceed to the task for e-

Registration to register the business for taxes with the Michigan Department of Treasury.  
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Adding the Link for Michigan Treasury Online Business Services  

Step 1: 

After creating the business profile, you will be routed to the ‘My Workspace’ screen.  From 

this screen, click   .   
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Step 2: 

Search for the Michigan Treasury Online Business Services link by typing the word Treasury 

into the ‘Search’ field.  The Michigan Treasury Online Business Services link will appear in the 

list below.  Placing a check in the box and clicking  will add the Michigan Treasury 

Online Business Services link to the task list.  
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Step 3:  

The Michigan Treasury Online Business Services link now appears in the ‘My Workspace’ area.  

Clicking on the link-  connects you to the MTO page.  

PLEASE NOTE:  There may be other tasks that will also need to be completed in this list before 

the user can completely register the business with the Michigan Department of Treasury.  

 

  

 

PLEASE NOTE:  You may now continue with the Accessing Michigan Treasury Online Business 

Tax Services user guide.  

 

 

 

 


